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CIRCUI,AI{

This is in continuation of IOM No. +(zBB6)/BB-III1/NSC dated oTtr,August, zor8

issued by Sr. General Manager (FIR) and circular No. IIIN/NSClzozt-zz dated 25rr, ,Iune,

zozr issued by Sr. General Manager (F8LA), copy of rvhich are enclosed for reference. It is

further informed that as per Section-Z(S) of Payment of Gratuity Act, tg72, the crnplol,er

shall arrange to pa1, the amount of gratuit), u,ithin thiltv davs from the date it becornes

payable to the person to lvhom Lhe gratuitv is parable. [1 lhe amount of gratuit.v par.able

under sub-section (:l) is not paicl by the employ'er rvithin the period specified in sub-

section (S) the employer shall pay, from the date on r,r,hich the gratuity becomes pa1,'able

to the date on which it is paid, simple inteiesI at such rate, not exceeding the rate notified

by the Central ()overnment from time to tirne lbr repayrnent ol long term deposits.

It has been obserr-ed that despite of repealecl reminders, I{egional Oflices/liarrns

are not forlvarding the sen.ice records alongr,r,ith No Dues Certitlcate to HR Department,

Corporale Office on time resulting delal,ecl parrinent o[ gratuity. It is re]evant to inform

that due to non-pa\,ment of terminal dues in tiine, the retired employees are approaching

the Courts/Labour Commissioner lbr pavnlent o1'gratuitl'n'ith interesl and NSC is borincl

to pay lfre penal inlerest as orclerecl b1' lhe appropriate authoriLt'. liuriher, it has also becn

obsen,ed that ROs/Farms lr,hile fonvarding No Dues Certillcate, the huge amounl o1'

outstanding against credit sale/grorvers payment etc. being mentioned. Some times

amount is so huge tha[ can not be recovered lrorn his terminal ];enefits specialli' fronr

leave encashmenl as forl'erture o[ g,raluity clr tecoverv l-rom the gratr-rity amount orr

account of damage/loss to the Corporation can Lre done onlf if the services o1- the

employees is terminated as per Section +(6) of Payment of Gratuiiy !;cl, 1972.

'fherelbre, in order lo avoid such sitrialion jrL luture, all llegional Managers/IIead

of Farms are advised to lorlvard the Servicc' llooli aiorrgrvith No Dues Certificale iincl oLher

relaLed documenls to LII{ Deparlmenl, Corpor:rle Oilice one mont}r belbrg lhe date of

retirement o1 the concerned emplol,ees so that the cases fbr reiease of terr,ninai dues are

processed accordingly. Further, it is also advised tnai it there is an\,' outstanding amount

against the employee due to credit sale/Grorr.ers atlvlince etc., sttllporting docLrments to

fix the responsibility on concerned enrplol,ee irlav be forr,r,ardecl to I Ieacl ol

Marl<eting/Procluction as the case nla]'be. u'ellin acivance i.e. atleasl before six months til'

retiremenL so that responsibility can be fixed and necessary disciplinary action can bc

initiated against the concerned employee u'ell irefore his retirement. I{ead of

/1- MarkeLing/Production a{Ler lixing the responsi}tilit1, mllst forrvard the relevant
.i.{ t!f,-4jwn



documents in support of negligence on the part of employee alongwith their comments to

Vigilance Department for taking disciplinary action against the concerned employee.

In r,iew of above, ail l{egional Managers/l{eads of liarm are advised to adhere lhe

above instructions strictlv.

The violation of the instructions shall be r.iewed seriously and if there is any

liabilitys comes on NSC from any authoriq' due to non-payment of terminal benefits to

the retired employees in time, the concerned I{egional N{arrager/ IIead o1'Farm u,ill be

held responsible fbr the same.

'l'his issues with the approval of Competent Authority.

Encl. :As above. Acldl" General Manager (

Distribution:

1. PS to CMD, NSC, Corporate Otfice.
2. Director (Finance) / Director (Commercial), NSC, Corporate Office.
3. Sr. General Manager (F&A), NSC, Corporate O1fice.

4. Addl. GM(MktS.) / Addl. GM (l'rodn.) with the requesL to revier,r,all such cases
and take necessar\ action as mentioned in tire circular.
A11 Regional Nlanager/LIead o1 Farms, NSC.
Asstt. GM (Vigii:rnce), NSC, Corporate Office.
Guard file.

5.
6.

7.

:mVrut/
(Sheeleddra Kumar)

General Manager (lIR)
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lt has i:e*r* *hs*rved rhst reco\iflries a#ait\.xt lke staff P*"sted at flels/Fartns are

intimatrrl to thir *f{i*a aft^*r ,kt* {*\ir#$\qnl/superannuatir:n nf th* c*ncsrnqd *r*pl*y*t a*d

hrnea ree*v *ri*x *ann*t b* arSitrs::r;* frrnr their dues. Farm i-leads,lRMs are h*r*by instrxc ed

t* s*c f*r !*nfi pc11dtn 6*r*,r,t*r a,iv&nr:*'-, *r *ebtors rt[ate* t* thx **n**r**d ernpl*y*.*, &r a*Y

*tl-rer r*as*r.l due te trefu'ttb r*rov*ry i* *rivi*ai:le and tn irrf*rm tlre $ame to Head *fflcs taell in

ddzta*r*.

,Aqc*upts l*cltx6g* *?-* irlsirirctecl fo in{orm thsrr r****ttiv* h*ads regardirr6 such

advan*esl$*[:t*rr :ix rfis*ths prior to retirement, Pr*rjxcl!** *nr] brtark*ting lneharg* sh*uliJ

nlrr iRform their re;pective lleails for any r:ther reasofi f*r rq,'hieh they feel re(svery is ad'Jisabl*

*ix mcnths pri*r t* retirsrrre*t.

l/iolati*n ,tf ah*ve r*{*rrxdiftstrlietisrl shall be viewed srri*us}y. Th*rvf*r*,Itru}ul*as

enmptriant* ist*b* ensured in this rxgard.

Ti"ris isru* *+ith the appr*val *f {.*r:sp*wnt rxr:th*:rity' 
.,.' .,. . '..i,",i# - -
''*,i :'''1 '

{ i4a r.rshik {t akshit-}

Sr,General Manager{I inance}
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