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Dated:No:

The Regional Manager,
National Seeds Corporation Ltd.,

The importance of forecasting/assessing seed demand well in advance needs no
emphasis. Seed Production Planning/lmplementation is demand driven. A well
though estimate is necessary. Therefore, please indicate your regions tentative
requirement crop-variety wise-quarter wise for the year
format:

in the following

Tentative Seed Requirement for sale in

Please include all the crop-varieties relevant for the region both in field
and vegetable crops. In this exercise, apart from varieties/hybrids
already in NSC's product range, please do include all such
promising/superior hybrids/varieties of both public and private sector
not in NSC's product range but have good sale prospects. This will
facil itate consideration for organ izin g prod uction/o utsou rci ng.

Wi||appreciatereceivingyourreSponSeby-.Matter
important.

Head (Mktg)

2)

Format for Annual Seed Sale Doc No:FlProdl01"l01
lssue No:02
Page No:01 of01
Page Rev No: 00
Effective Date:

$.No; Crop Variety Seed Requirement for sale in Remarks

I stcltr. 2^d

Qtr.
lllrd
Qtr.

tvth
Qtr.

Total

1 2 3 4 5 6 7 I 9
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Approved Bv:

Format for Proposed/Revised
Production Targets

Doc No: FlProd/OllO2A
lssue No.:02
Page No:01 of01
Page Rev No: 00

Effective Date: 1(Lfl6-i 18

Dated:

The Regional Manager,
National Seeds Corporation Ltd.,

Sir.

Please find enclosed herewith the Foundation/Certified Seed Production
programmeof-tobeorganizedduringRabi/Kharif-.Thefo||owingpoints
may be kept in view.

1. The programme is quantity oriented, area indicated is only notional. RM may
decide area to achieve the target as per past experience in the region.

2. No labeled seed is to be produced without prior approval of the competent
authority.

3. Carryover foundation seed is to be used first.
4. Receiving units are responsible to get their planting material from the sources

indicated therein.
5. Certified Stage-l seed should be utilized only with the approval of the

concerned SSCAS.
6. The revalidated CS-l stage should be immediately be released for sale under

intimation to GM(Mktg) as soon as foundation seed is arranged.
7. Foundation seed may be procured from local SSC/Govt. agency to meet the

shortfall of foundation seed, if any, for production of certified seed.
L The procurement should be done only as per actualtarget. No excess

procurement without prior approval of Head Office.

Programme has been allotted for Rabi/Kharif _ season only. The Planting
Material may be arranged accordingly, so that seed may be available for marketing
time.

The dispatching units are requested to arrange the dispatches of planting
material on priority and intimate the details of the same to HO.

Yours faithfully,

Head (Prodn)

Encls: as above.
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lssue No,: 02
Page :01 of 03
Page Rev No.: 00
Effecti

l.0Purpose: To establish and operate a system of finalization of Production and
Marketing Targets.

2.0 scope : Production and Marketing targets for the financial year.

3.0 overall Responsibility : Head Marketing and Head production at Ho
R.O. Head at Regional Office

v
by:

Production and Marketing targets.

S.No. Activity Description Responsibilities F(ef Doc./Record
1. Receipt of MarketiFq Dgmands:

The annual marketing demands are
assessed based on information
received from various regional offices
(crop variety wise indicating location
wherever required with tentative
date). The marketing demands are
reviewed by Head of Marketing at
H.O. After finalization, production
indent is sent to Production at H.O.

RM
Head( Marketing)

Format for annual
seed sale demand
(FtProdt01t01)

2. Review & Finalization of Pricing Committee
Head: Prodn. Format for

covering letter
(F/Prod/01 t02A)
Proposed
production targets
(FlProdl01l02)

H.O.:
Based on the availability of planting
material/seeds in various R.O.
Regions and the estimated
production potential/ cropping
pattern, the production targets are
decided for each region. lf the
planting material is not available
outsourcing is also done.

5. Review of production tarqets at

Unit wise production targets are
decided based on Production
potential, Processing & Storage
capacity and production targets
allotted to RO by HO and
requirement of local . sale. lf any
changes are required, the proposal
along with justification for revision of
targets is fonruarded to H.O.
Production.

RIil
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Approved by:

re tor ilnallzataon & Monltonng
Production and Marketing targets. lssue No.: 02

Page :02 of 03
Page Rev No.: 00

4. The proposal for revision of targets anr
from ROs is reviewed in approved by I
totality based on the request received
from all regions by H.Q. (Prodn.). lf
considered necessary the revisec
targets are finalized and approved by
H.O. (Prodn.). In case the fina
targets are in variation with the
marketing targets by more than (+-;
5%, then marketing is informed to
enable making alternative
arrangement. The revised production
target Document is fonryarded to all
the regions.
The concerned R.Os are informec
again about the revised target.
(These targets so finalized shall be

approved by Management.)

Head (Prodn.) and
D. production targel

Head (Prodn)/
Head(MKtg)

Revised received

(FlProdl}1l02)

5. The revised final production targets
documents areawise are fonryarded
to Area Office bv RM.

RM Revised target
document.

6. Monitoring of production targets:

RM

HO (Prodn.)

Productton
Progress Reports
(F/Prod/01/03)

A). At R9 lgvel:
Crop seasons are divided in 3
seasons Rabi, Kharif and summer.
The areawise production progress
reports are generated by Area
Incharge on monthly basis and
submitted to RM for review. During
review by RM, if some crops/varieties
are found falling short of targets, then
efforts are made to fulfill overall
regional targets by increasing the
targets of other area offices to the
extent possible. The RO wise
performance is compiled and
forwarded to HO (Prodn.) by all the
Regional Managers.
B). At HO level:
The actual achievement level at
different stages of crop production is
compiled for all reqions and the



Fr{rf{il/coNTRoLLED

overall actual performance target
assessed variety wise.

ln case of variation/shortfall below
15% Head Office take remedial

measures on the advise of Marketing.
lf the variation is more than 15% the
report of such shortages are
submitted to CMD along with proposal
to compensate by additional
allocation to other regions in the
same or next seasons or direct
procurement from market.

Documents & Records:
1. Annual Seed Sale Demand (FlProdl}1l01)
2. Covering Letter (FlProdl}1ll2\)
3. Proposed Production Targets (FlProdl}1l02)
4. Production Progress Report (F/Prod/O1/03)

Production and Marketing targets. lssue No.: 02
Page :03 of 03
Page Rev No.: 00

Head(Prodn)/
Head(Mktg.)
(Jointly)
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1.0 Purpose: To ensure the availability of breeder, fgundation and certified seed
folfurther multiplication to meet the mprket demand.

2.0 scope : Breeder, Foundation and certified seeda of all variety.
3.0 Overall responsibility: GM (prodn)
4.0 Procedure:

ure for Planning
breeder seed and production
of foundation and
seed.

lssue No.02
Page No.1of 2
Page Rev. No.00
Effective Date:

S.No. Activity/Description Resqonsibility Ref.
Documents/
Records

| 1. I Estimation of tentative demand for Gl
I breeder seed, foundation seed and cr

I seed.
Basis of Estimation
Research Paper-characteristic of
variety based on yield, susceptibility,
acceptability & resistance to
increase/decrease.
Selection of varieties on the basis of
NSC requirement, Market
demand/feedback, Demand pattern
of old varieties, Demand received
from marketing ( sale target)

t(P)
rtified

2. Communication@
regarding breeder seed allotment.

-do- Indent given
through the
available format
on MoA portal.3.

Recetpt of communication regarding
availability of breeder seed before
the commencement of plantinE
season of kharif crops and Rabi
crops and Rabi summer crop.

cM(MycM(P) Ministry letter

4.
uommunication to concerned RO for
lifting/utilization of breeder seed as
advised by GOl.

-do-

5.
Feedback to Ministry about lhe
breeder seed

-clo- Ministry letter
6.

Review of availability of planting
material including breeder seed

-do- FlProdl02102
t.

Production planning of foundatior
and certified seed based on the
availability of breeder seed and
demand of foundation seed.
Arrangement of balance foundation
seed is made to make uo the

-do- Prodn.
Planning
Document

L4
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2A1B

ure for Planning
breeder seed and production
of foundation and certi
seed.

lssue No. 02
Page No.2of 2
Page Rev. No.00
Effective Date: I

shortfall.
8. Allotment foundation seed to

concerned RO as the taroet.
-do- Allotment letter

9. Allotment ol toundatton seed to AU
by RO for production of certified
seed

RM Letter

10. Maintaining of production of
foundation and certified seed. The
reports received by RM from Area
Office shall include planting material
production progress.

Documents & Records:
1. Production File.
2. Approved Production Programme
3. Format for planning indent for breeder seed allotment with Ministry

of Ag ricu ltu re(F/P rod | 021 02)
4. Format for Breeder Seed IndenVAllotment & lifting position

(F/Prodn/02102)

15
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Dated

..4
IU

:UniUSub-unit
To,

Shri/M/S

N
Approved By:.

Format for Debit Memo Doc No:F/Prod/03/03
lssue No:02
Page No:01 of 01
Page Rev.No:00

Effective Date.: fG06.

Sl.No.

1.

a.

b.

c.

To be paid S.S.C,A. , , Regeipt of N.g.C.

2. Registration Fee... Rs.....

3. Crop Inspection Fee.....,.........Rs/Hecht. Rs..........

4. Seed Testing Fee.............Sample Fee Rs....

5. Processing Fee.. ..efl. Rs....

6. Storage Charges........Qtl. Rs/month Rs..........

7. Other Exp.

Service Tax
Trade Tax
Surcharge
TotalA&OE

Rs.
Rs
Rs.
Rs.

1-
2-
3-

Grower Gopy
To be attached with Debit Memo statement.
For Store Account

Signature
For National Seeds Corporation Ltd.,
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1B

v
Approved Bv:

Format for Agreement Doc No: F/Prod/03/01
lssue No: 02
Page No:01 of 01
Page Rev. No.00
Effective Date: fIL06.i

UNDERTAKING FOR CONTRACT PROUCTION OF SEEDS/TUBER

This undertaking for arranging contract production of Seeds/Mother Blubsffubers for NSC is made of

Date... .at.........Ta| .Distt... ...........State.

BETWEEN

National Seeds Corporation Ltd.RO...

National Seeds Corporation Ltd.AO... .(Center seal)

Shri/Smt...

Aadhar Card No.

Age...... .....Years..... ....Occupation

Village... Post.

Taluka... Distt.

State... .. Post...

Phone(With STD Code).. Mobile No.......

Bank A/C No.(Linked to Aadhar):.

Name of the Bank Branch...

Code No... ..... .....(same code will be treated as lot no.for seed.)

(Hereinafter called as Grower)

20
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Doc No: F/Prod/03/01
lssue No: 02
Page No:02 of 02
Page Rev. No.00
Effective Date:

Format for Agreement

The seed grower is ready to produce seeds/ seed bulbs/seed tubers hereinafter referred to as Raw Seed

of variety ......of crop... ..of C|ass.........(Foundation(F-l/F-ll) /Certified (C-l/C-

ll) /Truthful) hereinafter to be referred as "Production Programme".

In Survey No./Block No...... .......of Village

P.O...... .. Taluka .......Distt

State... ......1.. Pin...... ....... hereinafterto be referred as

"Production Area".

Thelandis.............(owned/leased). Theleasedland belongstoShri... .......WhoseAadhar

Card No.is...

The (Attach Copy) Production Area & Location will be specific to the above and cannot be changed by the

grower unless specifically allowed for change & approved in writing by NSC. The sowing/planting will be

done on area of... ........ and... ..,..minimum quantity raw seed to be given to NSC

shall be... ..qtls.(+-5070; (on SMR basis). and shall exclusively use the same for the

Production Programme. The maximum quantity shall not exceed the SMR for the estimated yield declared

by SSCA after due inspection of the seed plots.

Following are the accepted terms of this contract production for mutual benefit and interest as under:

1. The grower shall pay to NSC the cost of Breeder/Foundation/Certified Seed-l, seed required for

production/ seed bulbs/tubers in advance by demand draft or cash for the production programme.

The cost of same is not refundable in any circumstances. The Registration, Field Inspection, Seed

Testing and Certification Charges/Fees as applicable being levied by the State Seed Certification

Agency will be paid by the grower in advance at the time of agreement and before each crop

season except processing charges. These charges/Fees shall be non-refundable.

2. The grower shall not sell or transfer the production seed material to anyone else for whatsoever

reason. NSC shall not be responsible for any quality complaints of such production seed material

if disposed by grower to anyone else or if used for any other purpose'

3. The grower shall undertake that he is not takeniarranged production programme of any

crop/variety in the same season on the same piece of land on which production programme of

NSC is taken/arranged. In case it is found so the grower shall be held responsible for the legal

consequences thereof initiated by NSC/SSCA/Govt. enforcement authorities.

4. The grower shall not transfer and or sublet the production programme to anybody else.

2L
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Format for Agreement Doc No: F/Prod/03/01
lssue No: 02
Page No:03 of 03
Page Rev. No.00
Effective Date: 10-06-
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The Grower shall ensure and accept the liability to ensure that the Production Programme

shall confirm to all the technical requirements and standards of seed production as

prescribed in the Indian Minimum Seed Certification Standards 2013 or as amended from

time to time (unless specified otherwise in the annexure, if any ) and or as informed by

NSC in writing failing which the crops shall be liable to be rejected in part or full as may be

necessary.

The grower shall raise the crop as single crop as mentioned in this agreement and not as

mixed crop, inter crop, companion crop or ratoon crop.

The source of seed/bulbs/planting material use for seed production are from the source

Breeder/Foundation/Certified/Truthful seed of Lot No...... .purchased

from... ....vide Cash Memo /Bill No.............dated. ......Tag

No..............Certificate No.. .and produce during the year... .........in area

of... ... hectare under certification/truthful production on field.

The field standards (General & Specific) for raw seed production such as isolation,

distance, roughing etc. as specified by Seed Certification Agency/NSC or representative

(s) will be taken care and ensurdly done by the grower. In absence of the aforesaid Seed

Certification Agency/NSC has every right to reject the plot and in such cases grower will

be himself/herself responsible for his own financial loss and NSC shall not be liable for

payment of any compensation whatsoever .

The NSC and State Seed Certification Agency's representative has every right to inspect

the Production Programme and Production Area at any stage and any reasonable day/

time.

Any loss due to accident or other unavoidable reasons will be borne by the grower only.

The NSC will not be responsible for any damage to the crop in field or during transit while

bringing the produce to the complex/premises of NSC. NSC shall not be liable for

payment of any compensation/loss to grower for any damages/losses to the grower for

any reason whatsoever including accidental or natural calamities of weather etc.

The entire produced seed as per standards as estimated on the basis of crop condition

indicated in the final inspection report shall be offered to NSC by the grower. He shall not

sell or transfer the produce eligible for procurement by NSC to anybody else until or

unless allowed by NSC to do so in writing.

1.

2.

3.

4.

5.

6.

7.

22
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Only properly pre-cleaned, sorted, graded, well cured raw seed will be delivered by the

grower to the NSC at their premises at... ... ..Taluka. ... Dist... ... ... . -. . in

their own packing at his/her own cost. The NSC would procure the seeds/bulbs/tubers of

following specifications only.

The grower would arrange sorting, grading as per below mentioned standards before

handing over raw seed in their own packing to the NSC for procuremenUstorage.

SPECTFTCATTONS OF BULBS(,F9R PRpCU,REMENT BY NSql

).

Io

Cnion Sarlic Potato )ther Crol
Seeds

Size 4.5 cm- 6.0 cn
iiameter

Size 3.5 cm- 6.0 crr
rnd above

Size 3,0 cm- 5,(
:m diameter

2 Uniform shape anc

:olour of bulbs as pe

:he varieta
:haracters

Jniform shape an(
:olour of bulbs an(
:love size as per the

rarietal characters

Jniform shape

rnd colour as

)er varieta
;haracters

{s per IMSCS
2013. lt shoul<

rot be rair
:ouched an(

have

;ood luste
;hould be free

'rom disease 8

nsect damage
t should be

rrecleaned/
;ieved.

ihould
l necked

rnbolted bulbs
fhin :ully matured unboltec

rulbs
Properly curec
and healthl
:ubers

I fight skinned, nc

win& double bulbs
'ree from insect anc

lisease

fight skinned & nc

;plitting, free fron
nsect and disease
lamage

=ree fron
lisease an insec
jamage

) rerfectly cured
realthy bulbs.

)erfectly cured, healthl
rulbs.

lf the grower offers less quantity or no quantity of raw seed or in default of the

specifications specified above then he shall be liable for punitive action by way of no

allocation of further production programme for a period of 2 years. Further after 2 years

the grower in order to be entitled to be eligible for allotment of production programme

shall have to pay a penalty of Rs.10001- per acre to NSC.

1.

2.

23
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4. The grower declares and do hereby authorizes NSC to make the due payment in case of

grower's death to the person nominated by the grower whose name and address is as

follows:

NameofNominee........ ,,......Age...

Aadhar No......

Son/DaughterMife of......

Village .. P.O...

Taluka .......Distt

State... ... ,.. Pin code...

Bank A/C No..........linked to Aadhar...

Bank Name.

5. The raw seed as per the specification prescribed would be only procured by NSC at the

agreed rates (hereinafter referred to as procurement rates) for acceptable quality quantity.

The rejected seeds bulbs/tubers would be sold out by the grower at his own cost. The

NSC will not procure under or over sized seed bulbs doubles/twins/bolted, damaged,

bruised, off shaped, splitted, off colour bulb/tuber not suitable for prolonged storage under

any circumstances.

6. The Procurement Policy/Growers rates shall be decided as per Annexure -l which shall be

jointly signed by AO & Grower and shall not be in deviation of the rates and policy

decided and approved by NSC, HO. In case it so found to be in deviation of decided and

approved policy and rate of NSC, HO, the AM & AO shall be only responsible and made

liable for criminal action of deceit & acted upon.

"However whenever RM proposes to recommend for reasons of marketability a lower
procurement price than that arrived as per standard policy of NSC, the RM may so

propose which shall be binding on the growers, farmers ". In such a case no upward

revision in procurement price shall even be considered at later stage.

7. The procurement rates to be given to the growers shall be for Good and STL/QCL passed

seed only.

8. Wherever the Corporation decides to give the rates on Raw Seed basis instead of "Good

and STUQCL Passed Seed " same shall be communicated to grower in writing in

advance of the Production Programme and shall only be treated as valid.

lgA.Wherever APMC rates are not available for crops the procurement rates shall be decided

by a Price Committee of the Regional Office comprising following members:

L Regional Manager

2. Asstt.Acctts. Officer (AAO)/| ncharge Acctts.

3. Manager (Prodn.)

4. Manager(Mktg.)

5. Area.Manager (AM)/I/C of Area Office

24



v
Approved Bv:

Format for Agreement Doc No: F/Prod/03/01
lssue No: 02
Page No:05 of 05
Page Rev. No.00
Effective Date: ffu06-i

finryfurzcoNTRoLLED

16

The Committee shall visit the Mandis, Markets, farmers, traders, processors etc.

related to seed dealings and decide the Procurement Rate which shall be got

approved from the Head Office of NSC as per official procedure.

9. Oral communication of procurement rates between NSC & Grower shall not be valid and

legal & will be rejected by NSC outright.

10. Non lifting/provision: The grower shall take at his expense from the processing plant the

rejected ears, wastes, seed discards, under-sizes seeds, empty cobs etc, after cleaning

and grading and seed lots rejected on basis of test reports within 15 days from the date of

intimation to the grower failing which rent at the rate of 50 paise per day per quintal of

rejected material shall be charged after the expiry of the prescribed period. The NSC

reserves the right to dispose of the produce in the manner deemed fit, after the expiry of

the prescribed peri6d and recover the rent due from the credit balance if any, in the

growers account. In case of Cauliflower snow ball, NSC shall not return the rejected

seeds, seed discards, under-sizes seeds etc. after processing to the grower.

11. Advance shall be released by RO based on recommendation of Area Office which

should/shall be based on supported by APMC rates of the particular month of receipt of

raw seed. The advance shall be payable on 80% of Average of Highest APMC rates on

the 95% quantity delivered by the grower at the time of intake. The advance shall be

paid by NEFT/RTGS only to the farmers account specified herein in the agreement and in

whose name the production area should be necessarily registered. Final payment will be

released by NSC RO/AO... ........1o the growers directly to their

saving account through NEFT/RTGS, after signing of the IDP note by the grower, the IDP

note duly signed by the grower will be sent by AO to RO will all required documents and

RO will ensure to release the payment to grower Within reasonable time.

12.The crop planted under NSC seeds/bulbs/tubers production programme by grower and

which is inspected and approved by it, the produce shall not disposed of to any other

person/party by the grower under any conditions. lf any grower sales the seeds/mother

bulbs/seed tubers directly to any other party/person, action will be taken against

respective grower.

13. The NSC is not bound to procure the seeds onion/garlic bulbs tubers of potato from the

plots other than approved programme or from the programme not inspected by NSC.

25



14. The NSC reserve the right to terminate the Contract Agreement without giving any notice

under circumstances beyond their control and in such case grower will be fully

responsible for disposal of seeds/bulbs/tubers produced.

15. The agreement has been read & explained to the grower in his own mother tongue

.The grower do hereby declare that he/she has understood fully the contents

thereof.

16. This agreement is to be signed and implemented, it is mutually understood and agreed

between seed grower & NSC. lf any dispute arises in this matter and any transactions as

per this agreement the jurisdiction will be... ... .....lndia only.

SIGNED. SEALED & DELIVERED

By the:

National Seeds Corporation Limited Through: lt's Authorize Signatory.

Mr./Mrs...

srGNEp. SEALEp & pELTVERED

By the farmer/producer

Mr./Mrs...

IN THE PRESEN9E 9F YYITNESSESS:

Signature

Address

Name Signature

Address

26



roved Bv:

Doc No:F/Prod/03/09
lssue No:02
Page No:01 of01
Page Rev. No:00
Effective Date: 2018

No.

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

13.

14.
15.
{6.
17.
18.
19.

Regional Office
Name of Sub-Unit.

Name of Processing Plant.
Name & Address of the Party.
Grop/Variety/C lass of Seed.
Area of Production in hect.
Lot No.
Raw seeds Qty (in qtls)
Date of Processing.
Date of bagging and weighing & final processed Qty.
Packaging losses from bulk to small in if any (in qtls).
Net quantity of seed procured.
Moisture%
Number of HDPE bags used; (Separate figures may be given
in respect of each size).
Number of cloth bag used. (Separate figures may be given
in respect of each size).
No.of tags used.
Number of leaflets used.
Number of labels used.
Number of thread spools used /mtrs.
Number/weight of lead seals used.
Quantity of seed treatment materials.
i) Captan
ii) Thiram
iii) Carbendazim
iv) D.D.T.
v) Agromycin
vi) Any other chemical used.

Signature of NSG Representative
With Full Name & Designation

INSTRUCTIONS: Original to be given to the party concerned.
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Format for Growers
Memo

No:F/Prodl03l02
lssue No:02
Page No:01 of 01
Page Rev.No:00
Effective Date:

roved By:
201 I

Unit

To,
M/s.

S.NO Lot No Particulars
CropA/arietv

aty. No. Rate Amount

1

A
B

c

D otner Amount
to be
paid to
SSCA

lncome of NSC

2 Registration
Fee Rs.

3 Inspection
Fee Per Hect

4 For.....Hect

5 $lLFeePer
Sample

Service Tax on field inspection and sample testing fees @

Sales Tax
Surcharge
Total

Seed Sold will not be return
back Growers Copy

Signature
For NSC Ld.

28
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Format for Seed Return Form Doc No:F/Prod/03/10
lssue No:02
Page No:01 of 01
Page Rev.No:00
Effective Date:

1.

2.
3.
4.
5.

7.

8.

9.

6.

Name of Sub-Unit.

Name of Processing Plant
Name & Address of the Grower
Crop & Variety
Raw Seed received Form No... ... & Date
1. Qty. of undersize crop.
(A) in qtls.
(B) No.of bags

2. Qty. of rejected seed
(A) in qtls.
(B) No.of bags

1. Qty. of processed seed( sub std.)
(A). in Qtls.
(B) No. of bags

2. Qty. of processed seed unfit for seed.
(A) in qtls.
(B) No.of bags
Date of information to the party

Date of stock lifting by party.

Remarks

fr{hilcoNrRoLLEs

S.No.

Gate Pass No.:

Date

Direction: First copy to party.
Second copy of R.O.

full address
representative with . of NSC representative

Name & Designation
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Approved Bv:

Format for Sample Coupon Doc No:FlProdl03l07
lssue No:02
Page No:01 of 01
Page Rev.No:00
Effective Date: in-nG 18,

N

w-1030 S.No.

Region
Unit-

1. Name of Seed Processing PlanUSeed Godown
2. Name of Sub Unit
3. Processed / Un processed
4, Class of Seed/Breeder/Foundation/Stocl</Gertified/Pedirgreed/T.L.
5. ReasonforTesUProcuremenUCertification/Revalidation/lnternal

Quality Control.
6. Crop Variety
7. Lot No.
8. Name of official drawing sample
9. Date of Sampling
10.Quantityof|otfromwhichsamp|ewasdrawn-Qt|s.
11. Requirement of Testing;

Germination
Moisture
Grow Out Test

Physical Purity
Health Testing
Any Other test

12. Indicate for fresh procuremenUlst tesu2nd tesU3rd test
13. Name of treatment material if treated ,

14. Name & Address of Forwarding Official
(to be kept in each sample bag)

(Signature of sample drawing official)
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Format for Inspection Delivery & Doc No:FlProdl03l11
lssue No:02
Page No:01 ot02
Page Rev.No:
Effective Date:

Part-i

1-
2-

Name of the Grower
Complete Address

Code No
Agreement No............
Crop/Variety .............
Class of Seed.........
Certified Area............Hect............
Area Certified from which produce
Of this IDP note received....

Lot No.......
S.S.C.A. Certificate No..........Dt......

STL

14- Date of Test.

Signature of Plant lncharge

3-
4-
5-
6-
7-

8-
9-

Part-ll

1-
2-
3-
4-
5-

No. of Ba9s......... 5- Date of Procurement
Packing Si2e.......... .. 6- Details of Stores.
Net weight.
Processing at NSC Plant/other
Seed return note no. & date of lifting by the party:

Signature of Store KeeperSignature of Grower

Part-lll- PAYMENT DETAILS
Particulars Lot No. Crop/Variety Qty.(in Kss.)

Area Manager

(i) Procurement Value
(ii)Subsidy/lncentives
(iii)Transportation Rebate
(iv)Gunny Bags Rebate
(v)Other(if any)

TOTAL

Less as per Schedule of Deduction No.

Actual Payment.... ............(in words)......

Parl1,2 & 3 details of checking

Sign. Of Grower Accountant

32
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ormat for Inspection Delivery & No:F/Prod 103111

lssue No:02
Page No: 02 of 02
Page Rev.No:
Effective Date:

PartJV Memorandum of Payment

Gustomer Account No............
Please pay Rs.................(Rupees.............. .........on!y) payment as per overleaf of Cheque/DD

Name of the Grower & full address
Name of the Grower & full address RupeesCash

D.D. No.

Dt. Gashier

Glassification

A/C Code No. Amount
Received Rs.............. Seal
Rupees...... ...only
Signature of Payee.....

Certificate

SAR/Advance Form No...................Date..................Amount of Advance

(1) Qty. at the time of intake....
(2) Weed Seed % as per Seed Analysis Report..
(3) Other crop Seed % as per SAR..........
(4) Inert materials % as per SAR..........

Certified that the seed confirms all the seed certification standards specified in Seed Act.
Seed has been packed on , % moisture content & there is no dues outstanding against the grower.

1) Certified that the seed plot is located kms. From NSC Processing Plant. Therefore
the rebate of Rs._ @ Rs._ per km. is recommended.

2) Certified that the seed grower has supplied Seed in 

- 
bags for which payment

of Rs._ @ Rs.10l per bag is recommended

Sign. Of AM

l/C.Prodn (R.O.) Accts.Officer Regional Manager

SANCTION ORDER FROM PRODUCTION SECTION

S.No. Page No. Date:-------

ApprovalforRs._(Rupees ,, , , )onaccount

of crop/variety Class Qty.-kgs.) @ Rs.- per.kg.

Schedule of Deduction No._ is enclosed. The enclosed Schedule of Deduction may be

checked and adjusted before releasing final payment.

I ncharge Production(RO)

AO
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018
1.0 Purpose: To adopt a uniform system of procurement of seed at Regional Office level.
2.0 Scope : Seed Procurement activity at Regional Office.
3.0 Overall Responsibility: Regional Manager concerned.
4.0 Procedure:

Doc No: P/Prod/03
lssue No:02
Page No:01 of03
PageRev No:00
Effective Date:

Proced u re for Procu rement

Approved Bv:

Activity Description

Production file
Format
Production
Target
(F/Prod/01/03)

Allotment of Seed Production Targets.
Based on the H.O. allotments, Regional
Office re-allot sub unit wise production
targets of seed keeping in view agro-climatic
condition, adoption and potentiality of
production of a particular crop in a sub unit
as well as processing and storage

Progressive farmers with good agriculture
infrastructure assuring quality
production.

Area Manager/
Production In-
charge

file/Register
Containing li

of growers/ new
growers
contacted

seed growers.
(F/Prod/03/01)

Agreement for production of seed
executed on non judicial stamp paper. lt
contains schedule I & ll indicating terms and
conditions and quantities to be produced
from designated area of particular crop
variety and class. The agreement is signed
between AM and qrower.

Allotment of Gode No:
The code No.alloted shall have execution of:
00-Season
0O-Year
00-Region
00-Sub uniUPlant*
00-Sl.No.
(* For trading (12) to be added after plant
code.

Production file

Allotment of code for C/S,F/S by SSCAS.
Month, year code( Month & year crop was
harvested)
00-Prod n. location Code (State)
0O-Processing Plant Code

34



ure for Procurement
lssue No: 02
Page No: 02 of03
PageRev No:00
Effective Date:

0O-Seed Produced Code.
5. Distribution of Breeder Seed or

Foundation Seed.
After agreement, the required quantity of
planting material i.e. Breeder Seed or
Foundation Seed is given to growers at cost
through grower cash memo, crediVdebit
memo etc. and certification registration
inspection, lab testinq charqes etc.

Prodn-
Incharge/Store
Keeper

Grower casr
memo, debi
memo
(FtProdl03l02)
F/Prod/03i03)

tt. Preparation of Seed Directory. Prodn.lncnarge Seed Directory
(FlProdl03l04l

7. Inspection of seed crops fields as per MSCS
by SSCA and NSC. lssuing FlRs for different
crops

State Seec
Certification
Agency anc
AM/Technical
Officer

Field Inspection
Report.
(F/QC/03/01
FrQCt03t02
F/QC/03/03)

6. Receipt of raw seed lot wise from seed
growers based on final FlRs, estimated yield
qtls./hect. lssuing seed receipt forms.

lncnarge
Processing
Plant/Shift
lncharqe

Seed Receipl
and advance
form.
(F/Prod/03/05)

9. Processing of seed at NSC's own/ custom
processor's plant, registered by SSCI
issuing processing report giving account of
quantity of raw seed receipt, seed graded,
undersize and loss, if any.

-do-
Mechanic

seed
Processing
Report
(F/Prod/03/06)

10. ljrawlng and submission of seed samples of
concerned lot to designated labs of SSCA as
well as of NSC for seed testing issuing
sample coupon.

-do- Sample coupon
(F/Prod/03/07)
Sample
forwarding letter
(F/ProdiO3/08)

11 Receipt of test results from STL &QCL /NSC AM/RM QCUNSC, Seed
Analysis Report
(FtQCt02t04)
STL Report

12. Treatment and packing of seed lots, meeting
seed standards of MSCS in SSCA as well as
NSC labs as required and issuance o
certification material used .

-do- Certification
material used.
(F/Prod/03/9)

13 Seed return form for under size return and
pracessing report wherever applicable,

-do- ueed Keturr
Form.
(F/Prod/03/10)
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18

-U

Approved Bv:

Proced ure for Procurement
of Seed

Doc No: P/Prod/O3
lssue No: 02
Page No: 03 of03
PageRev No:00
Effective Date: .ln-n8-

14. Procurement of seed- preparation of IDP
(lnspection Delivery Payment), seed taking
into stores by store keeper making entries in
ledgers, preparation of deduction and making
pavment to orowers.

Store Keeper/
Incharge
Processing
PIant/AM/RM

IDP Note
(F/Prod/03/1 1)
Schedule of
Deduction
(F/Prodn/03112\
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lssue No:02
Page No:01 of 01
Page Rev No:00
Effective Date:

Format for Schedule

S.No.
( To accompany inspection, Delivery and Payment note)

Inspection Delivery & payment Note No.... .............Contract No...........

Name of Seed Producer/grower and address..............

1- Contractual :

(a) Foundation Seed
Quantity @

(b) Inspection Charges
Acreage @

@ Certification and processing material
Bags
Leaflet
Insecticides
Seals
Tags
Thread

(d) Processing Charges
(with/without material)
Quantity @

(e) Advances, if any.

Other Deductions :

(a) Arrears and old dues
(b) Deductions payable to third parties

with details

Plant lncha

DETAILS OF DEDUCTION

Dy.Sr.Accounts
Officer

2-

Asstt. Accountant
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N
\ooroved Bv

Format of Seed Processing
Report

)oc No: F/Prod/03/06
ssue No:02
t3ge no.: 01 of 01
,age Rev No:00
iffective Date:

10{6'2911
No: Sub-Unit

Seed Processing Report

1- Name of the processing plant

2- Name of the grower & address,

3- Seed Receipt Form No. & Date,

4- Grop/Variety/Class

5- Lot No.

6' Date of processing

7- Qty. of Raw Seed received

( As per seed receipt form No.........)
8- Processed & packed seed quantity

9- Rejected undersize seed quantity

10- Processing loss 7-(8+9)

11- Seed Analysis Report No. & Date
(A) As per standard
(B) Sub- Standard

12- Reprocessing: Date Reprocessed( Qty) undersize(Qty) Losses(Qty)
(if undertaken) (if any)

13- Certificate No. & Date

14- Qty. returned to grower with date
(1) Rejected Seed/Qty. of undersize
(2) Processed/unprocessed seed sub std.

15- Qty. of seed procured
({) Total qty,. of seed
(2) No. of bags & size.

Signature-Area Manager Signature-lncharge Processing Plant

With full Name & Designation

3q



ftqBfi/coNTRoLLED

roved By:

Format for Seed Receipt & Advance
Form lssue No:02

Page No:01 of 01
Page Rev.No:00

Seed ReceipUAdvance Form

1-
2-
3-
4-
5-
6-
7-
8-
9-
10-
11-
12-
13-

Name & Address of the Grower
Name of the Processing Plant.

Date of Receipt of Raw Seed.

Agreement No............
Type of Producer..

Crop/Variety.............
Glass of Seed.....
Lot No.
Area from which produce is received

Quantity
Moisture on receipt

Expected Date of processing

Gomments/Remark

9!gnq!qe p[ITLSQ Rep. Growers Signature

1-
2-
3-

( For use l/C processing plant & Area Manager)

Comment on condition of seed as per Col. No.13.
Expected processed qty.at standard % of moisture
Other Remark if any........

Sig. Of l/C Processing Plant

This is to certify that information is true & payment may be released after deduction
of amount ..at-------- %

Area Manager
( For office use of R.O. Prodn. Section )

Sanctioned Rs.
.... For Advance Payment Rs........................Per qt|s...........of % moisture

A.S.O. Asstt. Manager AM/RM

( For Use of Acctts. Section )

Sanction for payment Rs....... ...(in figure).

.....Name of the grower.....
Assistant

40
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